AMENDMENTS TO WORK PERMITS

GUIDANCE NOTES

In what ways can a work permit be varied?
A valid work permit may be varied to:

(i)   add or remove a dependant

(ii)  share the work permit with an additional employer or 

       employers, or to change a job title

(iii)  alter the commencement dated of a work permit

Who may apply for an amendment?

Either the work permit holder or his/her employer may apply for an amendment.
Making an application for an amendment

● Each of the three types of variation listed above has its own application form. After completion, the form should be submitted to the Department of Immigration either in person or by post. Forms are available at the Department or may be downloaded from the Department’s website: www.gov.ky/immigration. 

● the application must be accompanied by the prescribed fees and any additional documentation that is required (see below)

● Important: the application form must be completed in full. An incomplete application will not be processed and will be returned to the applicant.

What additional documentation is required? 

This depends on the type of amendment that is being applied for:

To add a dependant to a valid work permit:
   ● if that dependant is the applicant’s spouse:

       - marriage certificate

   ● if that dependant is a child under the age of eighteen:

      - child’s birth certificate

      - if the child is of school age, a letter from a private school 

        confirming acceptance/attendance

To remove a dependant from a valid work permit: 

      - no further documentation is required

When applying for an amendment to share the existing 
work permit with an additional employer: 

      - a letter from both the present work permit holder giving details of

        the number of days per week/hours per day that the employee will  

        work for each employer and the salary they will receive from each 

        employer 

When applying for an amendment to change a job title

      - a letter from the employer stating the new job title and explaining 

        in detail the reasons why the job title is being changed

When applying for an amendment to alter the commencement 

date of a work permit

      - in cases where the employee’s arrival in the Islands has been    

        delayed or postponed the employer should provide a letter 
        explaining the circumstances and specifying the new date for the 
        commencement of the work permit. 

What fees are payable? 

	TO ADD A DEPENDANT
	Payable at time of application
	Payable upon collection if application is approved

	Application Fee
	CI$50
	n/a

	Variation Fee
	n/a
	n/a

	In the case of a work permit holder employed in domestic or unskilled work
	n/a
	CI$250 per dependant per annum

	In the case of any other work permit holder
	n/a
	CI$500 per dependant per annum

	Repatriation fee
	n/a
	CI$200 per dependant


	TO REMOVE A DEPENDANT
	Payable at time of application
	Payable upon collection if application is approved

	Application Fee
	CI$50
	n/a

	Variation Fee
	n/a
	n/a


	TO SHARE A VALID WORK PERMIT WTH A SECOND EMPLOYER
	Payable at time of application
	Payable upon collection if application is approved

	Application Fee
	CI$50
	n/a

	Variation Fee
(a) where the fee payable for the grant of the permit in the second employment  attracts no higher fee than that paid for the permit being varied

(b) where the fee payable for the grant of the permit in the second employment is higher than that paid for the permit being varied 
	n/a

n/a
	CI$100

An amount equal to fifty per cent of the higher fee




	TO CHANGE A JOB TITLE
	Payable at time of application
	Payable upon collection if application is approved

	Application Fee
	CI$50
	n/a

	Variation Fee
(a) where the fee payable for the grant of the permit in the new job title attracts no higher a fee than that paid for the former job title

(b) where the fee payable for the grant of the permit in the new job title is higher than that paid for the former job title. 
	n/a

         n/a
	CI$100

An amount equal to fifty per cent of the higher fee




	TO ALTER THE COMMENCEMENT DATE OF A WORK PERMIT
	Payable at time of application
	Payable upon collection if application is approved

	Application Fee
	CI$50
	n/a

	Variation Fee
	n/a
	n/a


