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APPLICATIONS FOR THE RENEWAL OF A WORK PERMIT 

UNDER A BUSINESS STAFFING PLAN 

GUIDE TO APPLICANTS

In order to help us process your application as quickly as possible, please use the checklist below to ensure that all the information we need is provided with your application. If you have any questions concerning what is required, please feel free to telephone our Business Staffing Plan Board Secretariat on 244-2076/244-2074.

ALL WORK PERMIT RENEWAL APPLICATIONS MUST BE ACCOMPANIED BY THE FOLLOWING DOCUMENTATION:

 FORMCHECKBOX 

APPLICATION FORM

Each question must be completed fully and in BLOCK LETTERS

 FORMCHECKBOX 

FEES

At the time of application the following fees must be paid:

( non-refundable administrative filing fee (CI$50)

( work permit renewal fee for the appropriate employment category (see appendix one)

( dependant fee (per dependant). See Schedule of Fees attached.

 FORMCHECKBOX 

PHOTOGRAPHS

One full-face photograph (passport size)

 FORMCHECKBOX 

COVER LETTER

The employer must provide a letter addressed to the Secretary of the Business Staffing Plan Board identifying clearly the position in the company’s valid Business Staffing Plan Certificate for which the renewal application is being made.

 FORMCHECKBOX 

ADVERTISEMENTS

If the job for which the renewal application is being made is listed in the Business Staffing Plan Certificate as one which must be advertised, the employer must do the following:

(i) advertise the position in a local newspaper for at least two issues for two consecutive weeks;

(ii) forward all responses received from Caymanians to the Business Staffing Plan Board along with copies of their CVs when submitting the work permit application

(iii) provide to the Business Staffing Plan Board a copy of each advertisement (full page of the newspaper showing the date) when submitting the work permit application.

Note: advertising is not required if the employee is married to a Caymanian

The advertisement must contain the following information:

(a) a full and accurate description of the job to be filled; and

(b) a full and accurate description of the qualifications the employer considers are necessary for carrying out the job and the reason for requiring those qualifications; and

(c) the number of years experience required;

(d) the name and address of the employer or agency.

(e) indication of the salary range
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